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ITPUKA3LBIB A 1O:

1. YTBepauTs pacnpenenenne (pyHKIHOHANBHBIX 00sS3aHHOCTEN MEXIy 4leHaAMH
apmunucTpauud MAOY CII Ne 51 na 2023-2024 y4eGHbiit ron (ITpunoxenue 1).
2. KoHTpoJIb 32 UCTIOTHEHHEM JIaHHOTO IPUKAa3a OCTABJIAIO 33 COOOH.

JlupexTop s/ | am T. A. JlenkoBa



[Ipunoxenue Ne 1

K npukazy MAOY CIL Ne 51
r. Jluneuka
OT « » Ne

PACHPEJEJEHHUE JOJKHOCTHBIX OBSI3AHHOCTEN
MEXAY YWIEHAMU AAIMUHUCTPALLUA
MAOY CHI Ne 51 r. JIuneuka
Ha 2023/2024 yuebublii roj

1. OBIUME MNOJOXXEHMUSI.

1.1. B cBoell neATeNbHOCTH agMHHACTPALUS IIKOJIBl PYKOBOACTBYETCS
Koncrurynueit P®, 3akonom P® «0O6 o6pasoBaHHH», TUIIOBBIM IOJIOKEHHEM 00
o0meobpa3oBaTelbHOM — YUpeKASHHH, YKazaMu npe3uneHta PO, pemieHusMH
npaBuTenbcTBa P@, pykoBoacTBa r. Jlumelka u OpraHoB ympaBlieHHs 00pa30BaHHUS
BCEX YpOBHEH 1o BompocaM o00pa30BaHUSI M BOCIHMTAHUS O0y4aroLUXcd,
aIMUHUCTPATUBHBIM, TPYAOBBIM U XO34HCTBEHHBIM 3aKOHOAATEIbCTBOM, ITPAaBUIAMH U
HOpMaMH OXpaHbl TpyJaa, TEeXHMKH 0e30MacHOCTH U NPOTHUBOIOXKAPHOW 3alllUTHI,
TpeGoBanusiMH  PocnorpeGHanzopa Mo OpraHusanuy  y4eGHO-BOCIIMTATEIBHOIO
npouecca, a TakXe YCTaBOM M JOKaJbHBIMHU MPAaBOBBIMH aKTaMH ILIKOJLI (B T.4.
[IpaBunamMu BHYTPEHHEro pacnopsiika, NpUKa3aMH | paclopsHKeHUSIMU TUPEKTOPA).

Anmvunucrpanus cobmonaer Konsenuuto OOH o npaBax peberka.

1.2. 3amecTuTenu AMpeKTOpa HA3HAYAIOTCS M OCBOOOXKIAIOTCS OT AOKHOCTH
AUpeKTOpoM Kokl Ha mepuon oTmycka M BpeMEHHOW HETpPYyIOCIOCOOGHOCTH, MX
00532aHHOCTH MOTrYT OBITh BO3JIOXKEHBI Ha IPYTHX 3aMECTHTENEeH JUpeKTopa.
BpemenHoe ucrnonHeHue o0O0A3aHHOCTEH B O3THX Cly4asX OCYLIECTBISETCS Ha
OCHOBAaHHH IpHKa3a IHPEKTOPOM IUKOJBI, M3AaHHOro ¢ cobirofeHueM TpeOoBaHuil
3aKOHOJATeIbCTBA O TPY/IE.

.3. 3amecTuTenu QupeKTOpa MO/DKHBI HMMETh BbICIIEE NPO(ECCHOHAIBHOE
oOpa3zoBaHue U cTaxk paboThl He MeHee 3-X JIeT Ha MeIaroru4eckux J0MKHOCTAX.

1.4, 3amectureny JMpEKTOpa IOJYUHSIOTCS HEMOCPENCTBEHHO IUPEKTOPY
ILIKOJTBI.

2. OTBETCTBEHHOCTbD.
1. Konecunkosa Mpnua MaTBeeBua - 3aMecTHTE/b AHPEKTOPA.

OtBevaeT 3a OpraHM3alMI0O M Pe3yJbTATHBHOCTHL Hanpabjenus «Opranusauus
00pa30BaTeIbLHOrO NpPoLecca B IIKOJIe»:

- KYpUpYeT npernoaaBaHie MaTeMaTHKH, HHPOPMAaTUKY, GU3UKH B IIKOJIE;

- KOOpAMHUPYET paboTy METOOMYECKOro OObEeIMHEHUs yYuTeell MaTeMaTHUeCKOro
uukiaa (MaTeMaTHKa, HHGOPMATUKa, (PU3NKA);

- KOHTPOJUPYeT COOII0IeHHe IPaBUII BHYTPEHHEr0 TPYZAOBOTO PACIIOpsIIKa:

a) IpUXOJ yuuTesnei Ha paboTy;



0) MpUXO0J yyauuxcs B MIKOJLY;

B) [IOCEIIEHUE YPOKOB;

I) BHEIIHHUI BUJI, IOBEJIEHUE HA YPOKAX, IepeMeHaXx.

- y4acTByeT B paboTe NeJaroru4eckoro CoOBETa, METOJHWYEeCKOr0 COBeTa.
paccTaHOBKEe KaJpoB, aTTECTALMOHHON KOMHCCHH;

- OTBevaeT 3a opranusanuio YBII B 9,10,11 knaccax;

- OCYIIECTBIACT KOHTPOJIb 32 BEACHHEM KJIaCCHBIX )KyPHAJIOB 3JIEKTHBHBIX KYPCOB,

- OCYIIECTBIACT KOHTPONb 3a MOCEMIAaEMOCTbIO, BEIEHHEM KIIaCCHBIX JKYPHAJOB,
JIMYHBIX JIeN1 y4Jamuxcs napajmienei 9,10,11 knaccos;

- TOTOBUT IIPOCKTHI MPHUKA30B IO pe3yJbTaTaM KOHTPOJISA 3a BEJEHUEM IIKOJIbHOM
AOKyMEHTalMK (JIMYHBIE Jesa, KIacCHbIe XKYpHAlbl, AHEBHMKM yuammxcs) B 9,10,11
KJ1accax;

- KOHTPOJIMPYET MPOXOXKJECHHEe Y4eOHBIX INporpaMMm IO MaTeMaTHke, HH(GOpPMATHKe,
pu3suke;

- OTBEYACT 3a OpraHM3alMio MPeANPO(UILHON MOATOTOBKM KU MPO(UIBHOTO
0o0y4eHHs B LIKOJIE;

- OTBEYaeT 3a MpOBEAEHHE rOCYNapCTBEHHOM (MTOroOBOH) aTTeCTalMM y4acTHUKOB
06pa3oBaTebHOTO MPOLEcca, OPraHU3aIMIo IPOMEXKYTOYHOMN ATTECTAIHH yudamuxcs 10
KJ1acCOB;

- OTBewaeT 3a (dopmupoBaHKe  3akasa Ha IpUOOpETeHHE OOKYMEHTOB
rocyapcTBeHHOro obpasia;

- aHaNIU3UpyeT U 00001aeT pe3yabTaThl FOCYAaPCTBEHHOM (MTOrOBOI) aTTeCTALMH;

- OTBEYaeT 3a pa3paboTKy yueGHOro IiaHa cTapiieii MKOJIbI;

- TOTOBHUT IIPOEKTHl MPHKA30B no o0pa3oBaTeqbHOMY IMPOLECCY B LIKOJNE IO
KypHUPYEMBIM BOIIPOCAM;

- OTBEYACT 32 KOMIUICKTOBAHHE KJIACCOB IIKOJIBL: MPOQHUILHBIE KIacchl, 10 K1accl;

- PYKOBOZUT pabOTO¥ 10 NPeeMCTBEHHOCTH «CPEHSS MIKOA — CTAPLIAs KA,

- OCYILECTBIIET KOHTPOJIb 3a KabuHeTaMu 2 3TaXka | Kopryca IKOJIBI;

- OCYIIECTBIACT HMH(YOPMALMOHHOE CONPOBOXICHHE CaliTa IIKOMBI, O(MOpPMICHHE
cTenoB «I'ocynapeTBenHas (urorosas) aTrectauusy, «IIpeanpodunbHas moAroTosKa
1 npoduneHoe 06y4enue», «O6yuenne o UYIIy:

- OPraHU3yeT CBA3b C YYPESKACHUSIMH CPEJHEr0 M BBICIIErO MPO(ecCHOHATBHOIO
o0Opa3oBaHus;

- OCYIIECTBIIAET OPraHU3alHIO IIATHEIX 00pa30BaTeIbHBIX YCIYT B IIKOJIE;

- KyPUpYeT pealu3aluio PerMOHalbHOr0 HHHOBALMOHHOIO mpoekTa ««OpraHusanus
OJTyMCHHS MEPBUYHBIX 3HAHWH M HABLIKOB U yCIIEIIHOTrO 00y4YeHHs B yupexIeHHH
npodeccHoHaTbHOr0 06pa3oBaHms MeINKO-OH0IOrHYeCKOi HarpaBIeHHOCTHY;

- CO0/II0/1aeT STHYECKUEe HOPMBI [IOBECHHS B IIKOJE, B 0OIIECTBEHHBIX MECTaX, ObITY.

2. Ilokavanosa Hataaes [IMmurpueBna - 3amecturenn AHPEKTOpA.

OTBeuaer 3a opraHH3sauMI0O W Pe3yJbTATHBHOCTH Hanpasjgenusi «Pabora ¢
KaApaMu N0 MOBLIIEHHIO PO eccHOHATBLHOI0 MaCTEPCTBAY:

- KYpUpYeT MNpenoJaBaHHe pyCCKOrO s3bIKa, JINTEPaTypbl, MHOCTPAaHHOTO S3BIKA,
HCTOpHH, 001IECTBO3HAHMS, NIPaBa, XUMHH, GHONIOTUH, reorpaduu B WIKOJE;



- KOOpAMHHpPYeT paboTy METOAMYECKUX OObeAMHEHUM yuHTenedl CIOBECHOCTH,
HHOCTPaHHOTO A3BIKa, OOLICCTBOBEIIECKOr0 LUK, XUMHH, OHOJIOrHH, reorpadu;

- KOHTPOJUpYeT coO0ieHre PaBHl BHYTPEHHETO TPYAOBOTO PACTIOPSIKa:

a) IpUXOoJ yuuTelel Ha paboTy;

0) MpUX0A yYaluxcs B LIKOJLY;

B) MOCEIEHHE YPOKOB;

I) BHEIIHHI BUJI, TOBE/ICHUE HA ypOKaX, IEPeMEHaX.

- y4acTByeT B paboTe IeAaroru4eckoro CoBeTa, METOAMYECKOr0 COBETa,
paccTaHOBKEe KaJpOB, aTTECTALMOHHON KOMUCCHHY;

- OTBeyaer 3a opranu3auuio YBII B 6, 7 kiaccax;

- OCYLIECTBJIAET KOHTPOJIb 32 BEIEHUEM KYpPHAJIOB IIPEAMETHEIX KYPCOB,

- OCYIIECTBIIAET KOHTPOJIb 33 MOCEMAEMOCThIO, BEICHHEM KIIaCCHBIX JKYPHANOB,
JIMYHBIX AN yYaluxcs napasuiesei 6, 7 Ki1accos;

- TOTOBHUT NPOEKTHI IPUKA30B I10 pe3yjbTaTaM KOHTPOJs 3a BEAEHHEM IIKOJILHOM
AOKyMEHTalUMH (JIM4Hble Jena, KIACCHBIE JKYpHAUIBI, JHEBHMKH ydammxcs) 6, 7
KJIaCCOB,

- KOHTPOJIHPYET NPOXOXKAeHNE y4eOHbIX MPOrpaMM IO PyCCKOMY S3BIKY, JHUTEpaType,
MHOCTPAaHHOMY S3bIKY, HCTOPHH, 00LIECTBO3HAHUIO, XHUMUH, GHOIOrUH, reorpaduu;

- OCYIIECTBJISAET KOHTPOJIb 38 paboTol NMpeaAMEeTHBIX KypcoB B 5-9 knaccax;

- OCYWIECTBIACT  HAYYHO-METOAMYECKOE  PYKOBOACTBO W  KOOPAHHALMIO
ACATEIIBHOCTH Hay4YHO-METOJHWYECKOI0 COBETa, TBOPYECKHUX MCCIIEeN0BATENbCKUX
KOJUIEKTUBOB y4YUTEJIeH, IICHXOJOIHYECKON U COLMOIOTHYECKOH CITysKObI IIKOIBL,

- OTBEYAET 32 OPraHU3aLHI0 METOAUYECKOM paboTsl B IKOJIE;

- OTBEYACT 33 COCTaB/CHME IIaHa pabOTHI IKOJIBI ¥ TIaHA METOAMYECKOH paboTHI;

- OpraHH3yeT OTKPBITBIC YPOKH, OOMEH IMENarorHYecKMM OIIBITOM, METOANYECKYIO
MIOMOLIE ¥ B3aUMONOMOIIb YYUTENEH;

- KypHpyeT NOBbILICHHE KBAIM(HUKALMK yauTesIell Yepes KypcoByio MOArOTOBKY:;

- 000bmaer pesynabTaTBl WHHOBALMOHHON paGoOTEI, OpPraHM3yeT pacnpoCTpaHEeHHe
OMBITa He€pe3 IPOBEICHHE CEeMHHApOB, KOH(EepeHNHMi, MeICOBETOB, OTKPHITHIX
YPOKOB, KPYTJIBIX CTOJIOB;

- NpOBOMMT 3anonHeHue u cBepky OO-1 B wactu Qopmuposanus undopmaimu mo
KaapaM;

- olecrieyMBaeT CBS3b C YYPEKICHHUSMH IOBBIIECHUS KBaTH(QUKALUUA YYHUTENIEH,
YIPEKAECHUAMH BBICLIEro MpOo(peCcCHOHATEHOTO 00pa3oBaHus;

- OPTraHU3yeT y4aCTHe IWIKOJBI B MEPONPHUATHAX JernapTaMeHTa o00pa3oBaHMS T.
Jluneuxa, Ynpasnenus o6pasosanus u Hayku Jlunenkoit obnactu, JIMPO;

- COBMECTHO C pYKOBOJAMUTENEM OpPraHU3yeT TEOPETUYECKUE MEeTOAHUYECKHe
CEMHUHApBI, IPAKTHKYMBI, JIEKLIMH, BCTPEYH, KOHpEPEHIIUY;

- Y4acTBYeT B pacCTaHOBKe M 0AOOpe Kaapos;

- KOOpAMHHpYeT paboTy yrpaBIeHYeCKOro NepcoHalia Mo BhINONHEH IO uiana BILIK;

- HECET OTBETCTBEHHOCTD 32 COAEPKAHUE U 0POPMIICHHE METOAMYECKOro KabuHeTa;

- TOTOBHUT NPOEKTBI NPHKA30B BBINOJHEHHS TEOPETHYECKOW M MpPaKTHYecKOH 4YacTeil
y4e6HbIX mporpamm (1 pas B uersepts (1-9 knmaccel), 1 pa3 B momyroauwe (10-11
KJ1acChl);

- OTBeYaeT 3a pa3paboTKy yueGHOro MmiaHa cpeJHei IIKOIbI;



- TOTOBUT TPOEKThl MPUKA30B no oOpa3zoBaTeNbHOMY MpoLeccy B IIKOJIE IO
KypUpYEMBIM BOIIPOCaM;

OCYILECTBIISIET KOHTPOJIb 32 pab0oTOM MIKOJIBbHON OUOIHOTEKH;

oTBevaeT 3a (hopMUpOBAHHKE 3aKa3a Ha 3aKYINKY LIKOJIBHBIX yueOHHUKOB,

OCYILIECTBIISIET KOHTPOJIb 32 KabuHeTamu 3 3TaXka | KopIryca IIKOJIbI;

oCyliecTBIsieT HHGOPMALMOHHOE CONPOBOXKACHUE CcalTa WIKOJIbI, O(OpMIEHUE
crenaa «Meroauyeckas padoray;

- OCYILECTBIISIET OpraHU3alMIO IJIATHBIX 00pa30BaTEIbHBIX YCIYT B IIKOJIE;

- co0ro1aeT 3TUYEeCKe HOPMBI [TOBEIeH!S B IIKOJIe, B 00IIeCTBEHHBIX MECTax, ObITY.

3. Ye6oTapesa HaTtanbs BacnabeBHa - 3aMecTHTEIb JHPEKTOPA.

OrBeuaer 3a OpraHM3alMIo M pPe3yJbTATHBHOCTL Hampabjenuss «OpraHusauusi
o0pa3oBaTeILHOIO Mpouecca B HAYAJLHOH IIKOJIe»:

- KypUpyeT NpernojaBaHue peMeToB B Ha4aJIbHOH 1IKOJIe;

- KOOPAMHUPYET paboTy METOAUYECKOro 0ObeAMHEHHS YUUTeNel HayallbHbIX KJIaCCOB,;

- KOHTPOJIUPYET COOMIOICHHE NPaBUJl BHYTPEHHET0 TPYI0BOTO PaclopsaKa:

a) MPUXOJ yuyuTenen Ha paboTy;

0) mpuxo y4yamuxcs B MIKOIY;

B) MOCELIEHHE YPOKOB,;

I') BHEIIHWH BU], TOBEJIEHHE Ha YPOKaX, epeMeHax.

- y4JacTByeT B paboTe menaroru4eckoro CoBeTa, METOAMYECKOr0 COBETa,
paccTaHOBKE KagpoB, aTTECTAMOHHOH KOMHUCCHH;

- OpraHu3yeT ¥ KOHTpoJMpyeT padoty no BHeapenuio ®I'OC;

- OTBEYaeT 3a OpraHM3alMio y4eOHO-BOCIIHUTATEeNLHOIrO Mpouecca B [-4 Kiaccax
ILIKOJIBI;

- BEJIET €XEJHEeBHBbIM y4eT NOoCelaeMOCTH yJyauuxcs 1-4 Kinaccos;

- OCYILIECTBJISIET KOHTPOJb 3a IIOCEU[aeMOCThIO KpPYXKKOB, CEKLUH, BeIeHHEM
XKYPHAJIOB KPYKKOB U cexuuii (1-4 ki.)

- OCYLIECTBIAECT KOHTPOJb 3a BeJIeHUEM KIAaCCHBIX, HHAWBHIYaJbHO-TPYIIIOBEIX U
(aKynbTaTUBHBIX JKypPHAJIOB, IMYHBIX [el y9amuxcs 1-4 K1accos;

- TOTOBHUT MPOEKTHI NIPUKA30B IO pe3yjabTaTaM KOHTPOJS 3a BeJeHHEM UIKOJIbHOM
NOKyMEHTAlMK (JIMYHBIE JIeJ1a, KJIaCCHbIe XKy PHaIbI, THEBHUKY y4aumxcs) 1-4 Kaccos;
- OCYWIECTBJISET KOHTPOJL 3a BBHIIOJHEHHEM MPOrpaMM U HX IpPaKTHYECKOMH
4acCTH, COCTOSTHUEM IIpernoaBaHKs, ypOBHEM 3HAaHUH y4allUXcsi MO mpeaMeTam B 1-4
KJaccax;

- OpraHu3yeT IMPoOMeXyTOYHYIO aTTecTaluio B 1-4 kinaccax;

-cocTaBIseT rpaduK NpoBeAeHUs] KOHTPOIBbHBIX paboT 1-4 kiaccax;

-OTBEYAET 3a KOMIUIEKTOBAHUE KJIACCOB LIKOJBL: | KIaccsl;

-0TBEYAET 3a pa3paboTKy y4eOHOro IiaHa HavaJIbHOM MIKOJIBI;

-OCYIIECTBISET HMH(POPMALMOHHOE CONMPOBOXKAEHHE cafiTa IIKOJNBI B BOMPOCAX
OpraHu3aluy paboThl HAYaJbHOM LIKOJIBI,

- PYKOBOIMT pabOTOH 10 MpeeMCTBEHHOCTH «AETCKHUII call - HayalbHas LIKOJIay,

- oTBe4aer 3a opranusauuio YBII B rpynne npoaieHHoro aHs;

- OpraHu3yeT W KOHTposupyeT pabory mo BHeapenuto PI'OC (610xk BHEYpPOUHOI



JNESITEJILHOCTH );

- 0TBEYAeT 3a OPraHM3aluIO U paboTy WKOIBHOrO JIETHETO Jiareps;

-TOTOBUT TIPOEKTHI MPHKA30B 1o oOpa3oBaTeNbHOMY IpoLlecCY B LIKOJE I10
KypUPYEMBIM BOITPOCAM;

- OCYLIECTBIAET KOHTPOJIb 3a KabuHeTaMu 2-3 sTaxka 2 KopIryca MIKOJIbI;

- OCYILECTBJISAET KOHTPOJIb 3@ OpraHu3alye MUTaH!s yYalluXcsl Ha4albHBIX KJIACCOB;

- OCYLIECTBJIAET CBsI3b C YUPEKAEHUSAMH [OIIKOJBHOTO ¥  JOIOJHHTEILHOIO
oOpa3oBaHus;

- OCYILECTBIISICT OPraHMU3allNIO IIaTHBIX 00pa3oBaTeNbHEIX YCIYT B 1-4 Kinaccax;

- BEJIET ©XKEeTHEBHBIN Yy4eT U JHarHOCTHKY MOCeIaeMOCTH yJamuxcs 1-4 Kiaaccos;
- CO0UmoaeT HTHYECKUE HOPMbI IIOBEJICHHS B IIKOJIE, B OGLIECTBEHHBIX MECTaX, ObITY.

4. Kosnosa Mapraputa BukTOpOBHA - 3aMecTUTE/Nb AHPEKTOPA.

OTBeyaeT 3a OpPramM3auMio M pe3yJbTATHBHOCTHL HANPABJEHHSI «310pOBbe M
310POBbIi 00pa3 KU3HH YIACTHHKOB 00Pa30BaTEILHOIO MPOLECcca
- KYPUpPYET TMpernoAaBaHue mpeaMeToB My3siku, M30, ¢usnueckoit KynasTypsl,
texHonoruu, OBX B mxkoie;
- KOOpAUHHUPYET pPaboTy METOAHWYECKOro OOBEIUHEHHs YYHUTEeNeH 3CTEeTHYEeCKOro
mukna  (Myseika, KM30), merommueckoro oObeauHeHHS yuHTeNeidl (UIMUECKO
KyJIbTYpbl, TexHonoruu, OBX;
- KOHTPOJIMPYeT COOJII0ICHUE MPaBU/ BHYTPEHHEr0 TPYAOBOTO pacropsKa:
a) IpUXoJ yuHuTelnel Ha paboTy;
0) MPUXOJ yYaIIUXCs B IIKOJY;
B) TMIOCEILEHNE YPOKOB;
r) BHEIIHHMI B, TOBEJCHUE HA YPOKAX, IIepeMeHaX.
- opranusyer paboTy no OoOy4eHHIO0 Yy4YallMXCs, HaXOSNIMXCs Ha UIHTENbHOM
JICYEHHUH, Ha IOMalIHeM O0y4YeHuH;

- Y4acTByeT B paboTe Iearoru4eckoro CoBeTa, METOAUYECKOrO COBETa, PaCCTaHOBKE

KaJpoB, aTTeCTaLlHOHHON KOMUCCHH;
- TOTOBHMT NPOGKTHI IIPUKA30B IO pe3yJbTaTaM KOHTPOJS 3a BEAEHHEM MIKOJIBHOM
JOKYMEHTalHH;
- OCYyWIECTBJIACT KOHTPOJb 33  BBINOJHEHHWEM [pOrpamMM, COCTOSHUEM
NpernojaBaHus, ypOBHEM 3HAHUN, YMEHHN yYallUXCs 110 KypUPYEMBIM IIpeAMeTaM;
- COCTaBNAET rpaK KOHTPOIBHBIX pabOT M0 BCEM MpeaMeTaM;
- OTBEYAET 3a peanusaluio nporpaMmel «O6pa3oBaHue U 3710pOBbE MIKOILHUKOBY;

-KOHTPOJIMPYET pealu3aluIo MeJarornyeckuM KOJUIEKTUBOM 340pOBbecOeperaromumx
TEXHOJIOTH;

- OTBeYaeT 3a NpoduiakTuky TpaBMatusma, ATTI cpenu yuammxcs mKosl;

- OTBEYAET 32 KOHTPOJIb YCIIEBAEMOCTH M Ka4yecTBA 3HAHHU 3a YETBEPTh, MOMYTOAHE,
roxm; )

- TOTOBUT NPOEKTBI NPHUKa30B 1o mKoje «O pesynbratax ycreBaeMocTuy» (OIMH pa3
B YETBEPTH);

- OCYHIECTBIIAET KOHTPOJIb ABUIKEHHS yYalIUXCs, KOMIIJIEKTOBAHUS KJ1aCCOB;

- 3anoyHsAgeT oT4ET popmbel OO-1;



- OCYIIECTB/IAET HHPOPMAMOHHOE CONPOBOXKACHHE CaliTa MIKOJIBI;

-TOTOBHT TMPOEKTHI IIPHKAa30B 10 00pa30BaTeJLHOMY IIpOLECCY B IIKOJE II0
KYPHUPYEMBIM BOIPOCaM;

- OpPraHMU3yeT CBA3b C YYPEKICHHSIMHU CBI3b C YUPEKICHHUSMH 3ApaBOOXpPaHEHHUS
(ropomckodt  merckodt  monukauHUKOH — Ned,  HeTCKOM  CTOMATOJIOTHMYECKOM
MOJIMKJIUHUKOM );

- TOTOBHT IPOEKTHI IIPUKA30B 10 0Ka3aHUIO MJIATHBIX YCIYT B IIKOJIE;

- OpraHusyer paboTy M0 CO3JaHMIO ILUKOJIBHOW CHCTEMBI OIEHKH KadyecTBa
oOpazoBaHMs;

- orBevaeT 3a 3anonHenue Tabmuny MCOKO, apyrux cucTeM OLEHKH KayecTBa
obpazoBaHus;

- TOTOBHT IIPOEKThI MPHKAa30B 1o o0pa3oBaTeNbHOMY MpoLEcCY B IIKOJE [0
KYpPHPYEMBIM BOIIpOCaM;

- OCYLIECTBJIET KOHTPOJIb 3a KabMHeTaMu 1 3Taka 2 KopIyca LIKOJIb;

- OCYIIECTBIISET CBS3b C YYPEKIACHUSAMH OWIKOJBHOTO M  JOIMOJHUTEILHOIO
o0Opa3oBaHus; '

- OpraHusyeT paboTy 10 OpraHU3alMuy IPOMEXKYTOYHOM aTTECTAl[MH 3KCTEPHOB;

- COOIOIaeT ITHYECKHE HOPMBI ITOBEICHHS B IIKOJIE, B 00LIECTBEHHBIX MECTaX, OBITY.

S. Munenko CBernnana BennamunoBua - 3amecTuTe b AHpeRTOpAa.

OrBevaer 3a opramM3anmio M pe3yjbTATHBHOCTL Hanpasaenusi «Jomkonbuoe
obpazoBanue»

- OTBEYaeT 3a OpraHU3aluIo 00pa3oBaTeIbHOrO Npoliecca B JOMIKOIBHBIX IPYIIIax;

- KOOPIMHUPYET paboTy METOJUYEecKOro OOBEIMHEHMs BOCIUTATeNeH MOIIKOJBHBIX
rpymnit;

- BEJIET €)XKEeJHEBHBIN y4yeT M0CellaeMOCTH BOCIIUTAHHUKOB;

-TOTOBUT TNPOEKTbl INPHUKA30B [0 pe3ylbTaTaM KOHTPOJS 3a BEJEHUEM
JOKYMEHTalUH JOIIKOJbHBIX IPYIIIL;

- OCYIIECTBIACT KOHTPOJIb 3a BhHINOJHEHHEM o0O0pa3oBaTeNbHOW MpPOrpaMMBbI
AOIIKOJBHBIX I'PYII, OTBEYaeT 3a MOATNOTOBKY, NMPOBEACHHE M JUATHOCTHKY YpPOBHS
MOJArOTOBKH BOCITUTAHHUKOB;

- OTBEYAET 33 KOMILJIEKTOBAaHUE JOUIKOIBHBIX TPYIIIT;

- OTBeYaeT 3a pa3paboTKy y4eGHOro IiaHa JOUIKOIBHEIX TPYIIIL;

- OCYLIECTB/IseT UH(POPMALIMOHHOE CONPOBOXKACHHME CAllTa LIKOJBI B pasaene «JleTckuii
cam»

- PyKOBOAMT paboTOM M0 IIPeeMCTBEHHOCTH «IETCKHUIl cajl - HauyalbHAas [IKOJIAY;

6. CamconoBa Okcana AjlekcanipoBHa — 3aMeCTHTEIb AHPEKTOpa.

OrBevaer 3a opranmu3auuio W pesyibTaTHBHOCTHL HanpaBienus «Opranmsanus
AONOIHUTENBbHOr0  o0pasoBanusi B IIKOJIE, PpeaJIH3aUUI0  NPOrpaMmbl
BOCITHTAHHS»:

- KOOPIIMHUPYET paboTy METOANYECKOro 00beJUHEHNS KITACCHBIX PYKOBOAUTENEH;
-KOHTPOJIUPYET COOIIOICHHE IIPABUIT BHYTPEHHETO TPYAOBOTO PacIopsaKa:



a) IpuXoA yduTesed Ha pabory;

0) npuxo/ yJauiuxcs B MIKOIY;

B) IIOCEILIEHUE YPOKOB;

I) BHEIIHUIN BUJ, MIOBEJIEHUE HA YPOKax, IepeMeHax.

- ydyacTByeT B paboTe memaroru4eckoro coBeTa, METOAUYECKOr0 COBeTa,
paccTaHOBKe KaJpOB, aTTECTAllMOHHON KOMUCCHU;

- KOHTpoJupyeT paboTy KIacCHBIX pPYKOBOAHUTENEH [0 peanu3aldd IpOrpaMMbl
BOCITHTaHUS;

- NJaHUpyeT U opranusyet padoty lllkonsHoro poagutensckoro komurera (1 pas
B YETBEPTbh), SBJISETCS €€ KypaTopoM;

- OTBEYaeT 3a IIOCTAHOBKY BOCIIUTATENbHOM pabOThl ¢ y4dallMMUCS, OCYILIECTBIISAET
CBS3b C BHEIIKOJBLHBIMU YUPEIKICHUSIMHU;

- opraHusyeT ¥ Kypupyer paboTy opraHa ImIKojJbHOro camoyrnpanieHus «llIkonbHbii
napJiaMeHT»;

-MUIAHUPYET M OCYILIECTBIASET paboTy C y4allUMHCS, CEeMbSIMH, C KOTOpPBIMU
nposoaurtcs UIIP;

-oTBe4aeT 3a paboTy mno npoduiIakTHKe MPaBOHAPYLIEHHWHA U  BBINOJIHEHUIO
QenepanpHoro 3akona Ne 120;

- INIAaHUPYET U OCYIIECTBAsAET paboTy ¢ BHEIIKOJbHBIMH YYpPEXKIACHHUSIMH, C
OpraHaMH MNpaBOMOPSAAKA, YYPekAeHUAMH 3apaBooxpanenus (JIOH]I, ropozackoii
LEHTP MeA.NPpO(UIAKTUKU, UEHTP AHTU-CIIUI U Op.);

- KypupyeT paboTy KJIacCHbIX pYKOBOAMTENEH, MpOBepseT U KOHTPOIHPYET
BBIIIOJITHEHHE  BOCIIMTATENIBHBIX IMPOrpaMM, I[IOCEIlaeT KJIACCHbIe 4Yachkl W
BHEKJIACCHBbIE MEPOIPUSITHS;

- NJaHUpyeT U NpoBOoAMT 3acenanus «llIkonsl kinaccHoro pykoBoautens» (1 pas
B TPUMECTP);

- COCTaBJISET M KOHTPOIUPYET rpaUK AeXKYypcTBa yuWUTEeNeH, ydyaluxcs U KJIaCCHBIX
PYKOBOAUTENEH 1O UIKOJIE;

- HanpasJIsieT ¥ KOOPAUHUPYET AeATeIbHOCTh COLUAIbHO-TIe1aroruuyeckKon CiryKObl;

- OCYLIECTBIIACT HHCpOpMaLIHOHHOC COITPOBOXKICHHE calra HIKOJIBI;

- OTBEYaeT 3a CHOPTHUBHO-MACCOBYI0O M KpPYXXKOBYI0 paboTy, 3aHATOCTb
ydaliuxcs B cBOOOJAHOE BpeMms;

- OCYWLIECTB/ISIET KOHTPOJbL 3a KabuHetamu 4 otaka 1 Kopryca, KaOuHeTamu
JOTIOJIHUTENIEHOI0 00pa30BaHusl IKOJIBI,

- OTBEYaeT 3a OpraHM3aluio y4eOHO-BOCIMTATENBHOrO Impouecca B 5,8 Kiaccax
IIKOJIBI;

- COCTaBIIsSIeT paclKCaHue 3aHATHH B paMKaX JAONOJHUTEIBHOI0 00pa3oBaHus,

- OCYHIECTBIISIET KOHTPOJIb 33 MNOCELIaeMOCThIO KPYXKKOB, CEKLIUM, BeIeHHEM JKypHAIOB
KPY>KKOB M cekuuit (5-11ki.), Beapenuem cucremsl [TDJIO;

- OpraHusyeT MOKYMEHTAJbHOE CONPOBOXIEHHE Mpollecca MUTaHUsA ydammxes 5-11
KJ1aCCOB;

- BEIET €XKEJHEBHBIH yUeT U JUarHOCTUKY MOCeaeMOCTH ydamuxcs 5-11 kinaccos;

- OCYLIECTBJIIET KOHTPOJIb 3a IIOCELaeMOCThlO0, Be€HUEeM KJIACCHBIX XYpHAaJIOB,
JKYPHAJIOB 3JIEKTHBHBIX KYyPCOB, JIMYHBIX Je]1 yJyalluxcs napajienei 7,8 Kiaccos;



- TOTOBHT IPOEKTHl IPHUKA30B MO o0Opa3zoBaTeNbHOMY MpoLeccy B IIKOJIE IO
KYPHPYEMBIM BOIIPOCAM;

- OCYILECTBIIAET CBA3b C YUPEXKACHUIMHU JIOTIOIHUTEILHOTO 00pasoBaHus;

- BeJIeT apEHHO-10TOBOPHbIE OTHOLICHHS;

- COGITIOMIAeT STHYECKHE HOPMBI IOBEJICHUS B IIKOJE, B OOIECTBEHHBIX MECTaX, OBITY.

7. Tanknna Haranes 'puropbesna - 3amecTuTe/b AHPEKTOPA.
- PYKOBOAUT XO35HCTBEHHOH NEATEIbHOCTBIO IKOJIbI;
- IPOBOAMT MHBEHTAPH3alMIO HMYLIECTBA IIKOJBI, CBOCBPEMEHHO  COCTaBIACT
OTYETHOCTb W BEJET JOKYMEHTALUIO;
- oBecrednBaeT CBOEBPEMEHHYIO [OArOTOBKY HIKOJIBI K Hayaly y4eOHOro rofa;
- OCYIIECTB/ISIET TEeKyLIMH KOHTPOIb 32 XO3SHCTBEHHBIM oOcnyKUBaHUEM H
HaJUIeXKAIMM TEXHUYECKUM U CAaHUTAPHO-TUTMEHUYECKMM COCTOHUEM 3[1aHUsl IIKOJIbI;
- pyKOBOAUT paboTaMu IO OJaroyCTpOMCTBY, O3CJIEHEHHMIO H ybopke TeppUTOpHH
ILIKOJIBL;
- Hampap/seT ¥ KOOpPAMHUpPYeT paboTy TeXHHYECKOro Hu 00CTy)KMBaIOIIET0
nepcoHana,
- BeJIeT yueT pabo4ero BpeMeHH TOH KaTeropui padoTHUKOB;
- opraHmsyer obyueHue, IPOBOJIUT HHCTPYKTaX Ha paboueM MecTe TEXHHIECKOTo
repcoHana, 060pyAyeT Yroiok 6e30macHOCTH KU3HE A TeIbHOCTH;
- oprauusyer coGmofeHne TpeGoBaHMH TOXKapHOH 0e30macHOCTH  3MaHHA M
COOPYIKEHUH, CIIEIUT 33 UCTIPABHOCTHIO CPE/ICTB MOXKAPOTY IECHHS;
-C yd4yacTHeM 3aMeCTHMTelll [HupeKTropa IO yueGHO-MeToAUYecKoH  pabore
CBOEBPEMEHHO M Ka4yeCTBEHHO IIPOBOJHUT MACIOPTHU3ALHIO y4eOHbIX KaOUHETOB,
MAacTepCKUX, CIIOPT3aJIOB, a TAK e MOACOOHBIX OMEILICHHH;
- IAHMpPYeT 3aKa3 Ha II0CTaBKy yueOHOro o0opynoBaHus, €ro obcnyxuBaHue U
PEMOHT;
-paspabateiBaer «IlosoXkeHHe O CMOTpE WIKOJLHBIX KaOHHETOBY», OTBEYAeT 3a
cMoTp yuebubIx kabuHeToB (1 pa3 B 4eTBEPTH).

3amecTuTeNb AUpekTopa o AXY umeer npaso B Mpejienax CBOSH KOMIIETEHIINHU!
- IPUCYTCTBOBATH BO BpeMs nposenerus pabor PKO u 1aBath MM pacnopsiKeHUs,
- BECTH IE€peroBOpbl C MapTHepaMH IIKOJBI 110 MAaTepHabHO-TEXHHYECKOMY
o0cmyKMBaHUIO;
- BHOCUTBh  TIpPEJIOKEHHS O  IOOIIPEHHH, MOpalbHOM MW  MaTepHalbHOM
crumynuposaruu PKO u cosepurencToBanmio pabotsl PKO u mKosr;
- TIOBBIIIATE CBOIO KBATH(PUKALHIO.

3. SAKJIIOYUTEJBHBIE INOJIOKEHMU L.
1.3amMecTHUTENN AUPEKTOPa UMEIOT MIPaBo B IIpejiesiaX CBOeH KOMIIeTeHIIUHU:

- IPUCYTCTBOBATh Ha JIOOBIX 3aHATHAX, NMPOBOAMMBIX C YYaIIMMHUCSH MIKOJIBI (Ges
mpaBa BXOAMTH B KJacc mocje Hadajna 6e3 9KCTpeHHOH HeOOXONMMOCTH W 1enaTh
3aMevyaHus Mefarory B TeUeHHe 3aHATHH);

- naBaTh oOOs3aTeNbHBIE JUIS  WCIIOJHEHHS  PACIOpsDKeHHs  HENOCPEICTBEHHO



I[MOAYUHEHHBIM paﬁOTHHI{aM;

- IPUBJIEKATh K HHCHHHHHH&pHOﬁ OTBETCTBCHHOCTH oﬁyqa}omnxcn 3a IIPOCTYIIKH,
JAE30praHu3yroimne y‘ICGHO-BOCHI/ITaTeHBHHﬁ npoaecc, B IOpAAKE, YCTaAaHOBIICHHOM
YcraBoM IIKOJIBI U npaBuiaMU O MMOOIIPEHUAX U B3bICKAHUX,

- BHOCHTE B HCOﬁXOﬂHMBIX cliy4dasXx BpPEMCHHLBIC MHM3MCHCHHUS B pacCllMcCaHHid
3aHHTHIjI, OTMEHHTL 3aHATHA, BPEMEHHO 06'beﬂ,PIHHTB Fpymniel M KhdacChl [Ond
NPOBEACHUA COBMECTHEIX 3aHSITU.

2. 3amecTHTENU AUPEKTOPA IIKOJIBL:

paboTaloT B peXHMMe HEHOpPMHpOBaHHOro pabodero JHi 1O rpaduky,
cocTaBleHHOMY ucxons u3 40-yacoBod pabouell HeAeaM U YTBEPKAECHHOIO
JUPEKTOPOM ILIKOJIBI;

- CAaMOCTOSTENbHO IJIAHMPYIOT CBOIO paboTy Ha KaXABIH JAeHb M KaXJbIH
yueOHBIN Mepuom;

- MOJIy4al0T OT JUPEKTOopa MIKOJbl MH(QOPMAalUI0 HOPMATUBHO-IIPABOBOIO U
OpraHU3alHOHHO-METOAUYECKOTO XapaKTepa, 3HAaKOMATCS MOJ PaclucKy ¢
COOTBETCTBYIOUIUMH JOKYMEHTAMH M HECYT OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE
BBIMOJIHEHHE TIPUKA30B JUPEKTOPA U BHIIIECTOSIINX OPraHoB;

- BH3UPYIOT IpPHKa3bl JUPEKTOpa I10 BOIPOCaM OpraHu3aluu o0pa3oBaTEIbHOTO
IpoLEcca;

- CHCTEMaTH4YeCKH 0OMEHMBAIOTCs MH(OPMALHKE 110 BOIIPOCcaM, BXOISAIIUM B CBOIO
KOMIIETEHIMIO, C IeJaroru4eckumMu pabdOTHUKaMH MOIKOJBI, 3aMeCTHTEleM
OUPEKTOPa IIKOJIBI [10 aIMHUHUCTPATUBHO-X03IHCTBEHHOM YacTH.

C nomKHOCTHBIMHU 0053aHHOCTAMH O3HAKOMIIEH(a):

Konecuukosa V1.M. INankuna H.I'.
IToxauanosa H./I. Yeborapesa H.B
CamconoBa O.A. Koznosa M.B

Munenko C.B.



